New COBRA Requirements Proposed by DOL- Effective 1/1/04

Initial Notice - Summary

Timing:

· Within 90 days of initial coverage under the plan
Content Requirement:

· “Written in a manner calculated to be understood by the average plan participant”

· Name of plan

· Name, address and phone number of party responsible COBRA administration

· Identification of classes of individuals that may become qualified beneficiaries (QB)
· Types of qualifying event (QE)
· Obligation of employer to notify administrator of certain QEs
· Maximum period for which COBRA coverage may be available
· Circumstances where maximum COBRA coverage period may be extended
· Amount QB will have to pay for COBRA coverage

· Requirements for a QB to notify administrator of divorce, legal separation or child’s ceasing to be a dependent under the plan and procedures for providing such notice

· Responsibility of QB who are on COBRA to notify administrator of 2nd qualifying event and procedures for providing such notice

· Importance of keeping administrator informed of current address

· Statement that notice does not fully describe all COBRA rights and where more information is available 

Election Notice- Summary

Timing:

· 30 days for employer to notify administrator upon receipt of notice of QE
· 14 days for administrator to notify QB of COBRA rights
· 44 days from receipt of notice of QE to notify QB of COBRA rights if employer is administrator
Content Requirements:

· “Written in a manner calculated to be understood by the average plan participant”

· Name of plan

· Name, address and phone number of party responsible COBRA administration

· Identification of the qualifying event (QE)

· Identification of each qualified beneficiary (QB)

· Date on which coverage will terminate

· Statement that each QB has an independent right to elect COBRA coverage

· Statement that a QB has the right to elect coverage on behalf of another QB and that parents may elect on behalf on minor child

· Procedures for electing COBRA including election time period and election date

· Explanation of consequences of waiving COBRA coverage including portability of group health coverage, guaranteed access to individual health coverage and special enrollment and a reference to more information about such rights

· Description of procedures for revoking a waiver of COBRA coverage

· Description of continuation coverage including date it will commence

· Explanation of maximum coverage period and termination

· Explanation of when coverage may be terminated before end of maximum coverage period

· Explanation of when maximum coverage period may be extended due to a 2nd qualifying event and the length of such an extension

· Description of QB’s obligation to notify administrator of 2nd qualifying event along with procedures, timelines for giving such notice and consequences for failing to provide such notice

· Responsibility of QB to notify administrator if no longer deemed SS disabled

· Amount QB will have to pay for COBRA coverage

· Due dates and address for payments

· Description of grace periods for payments and consequences for delayed payments or non-payment

· Description of any alternative coverage available

· Importance of keeping administrator informed of current address

· Statement that notice does not fully describe all COBRA rights and where more information is available 

